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Learning Agreement - Procedure

Before accreditation can occur, students have to get their 
Learning Agreements signed

What do I start with?

• First, I select the courses abroad that I am interested in

• Next, I search in the module handbook for modules that might be similar to the 

contents of my chosen courses (contact the responsible chairs at FAU)

• In case there is no corresponding course at WiSo, a number of broader modules can be 

used:

e.g. Auslandsblock-International Business and Economics Abroad (20 ECTS for 

IBS/IES), International Studies I and II, FACT Auslandsblock etc.

Only the learning agreement form is valid for your LA, not the ERASMUS document 

(Outgoers have to get their ERASMUS Agreement signed by the International

Relations Office)

What do I have to do in order to receive a learning agreement?

- I contact the responsible person for the course via email

- I attach the course description of the course abroad

- For each chair and each course, I need a separate LA
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Forms of Learning Agreements

Most chairs use the official form for issuing Learning 
Agreements
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Forms of Learning Agreements 

For each individual examination taken abroad you need a 
Learning Agreement

• All fields 

highlighted in gray 

must be completed 

by the student 

• All learning 

agreements are 

required for the 

accreditation of 

credits from abroad
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Participation in courses at the foreign university

After the conclusion of the learning agreements, students 
complete their semester abroad

According to the exam regulations, IBS and IES students have to complete 

20 ECTS of the electives area abroad.
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Application for accreditation

After the stay abroad students have to take care of the 
accreditation

What to consider?

• In the application, all courses are listed which I have taken abroad and which I 

would like to take into account (not every course for which there is an LA must be 

taken into account – the student decides which).

• For the application I also look up the module numbers and examination numbers 

• I will go to my program coordinator for accreditation.

• I take the following with me:

 Filled out application form for accreditation

 All signed learning agreements (if done via email, the email)

 The ORIGINAL Transcript of Records
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The application should be filled out conscientiously 
before coming to the accreditation

This part will be 

completed by the 

program 

coordinator! 

Enter the foreign grade here, we will 

convert this grade
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Examination numbers

In addition to the module number, you also need the 
examination number to fill in the form

Tip: Use the search function in the module handbook and the study program structures 

(MeinCampus)! 



Module Title Module Number Examination 

Name

Examination 

Number

International Studies I 83691

Please enter the 

name of the 

foreign course 

here as the exam 

name

36901, 36902 (*)

International Studies II 83692 36903. 36904 (*)

Auslandsblock –

International Business and

Economics abroad

83695 36951-36958

FACT Auslandsmodul 86860 68601

Wirtschaftspolitisches

Auslandsmodul

86830 68301
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Exception - modules without exam numbers

For some modules the examination numbers are not 
included in the program structures

Please enter these numbers in the 

document!
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In all bachelor‘s degree programs, up to 60 ECTS can be 

earned abroad

Process of accreditation of foreign study achievements

Application for study abroad
Selection/nomination by the

International relations office

Stay abroad

Learning agreements 

with respective 

chair/module coordinator

accreditation of foreign 

study achievements by

program coordinator

Booking of grades by

the examination office

Recorded in the 

transcript of records

1 2 3

5 4

6 7
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Important links

You can find all relevant information on the accreditation 
online

WiwiQ: Accreditation of courses completed abroad (Learning Agreement):

https://www.qm.wiso.rw.fau.de/qm-praxis/prozessportal/anerkennung-von-pruefungsleistungen-im-ausland-learning-

agreement/#collapse_0

Department of International Management : 

https://www.im.rw.fau.de/international-relations/learning-agreements/

https://www.qm.wiso.rw.fau.de/qm-praxis/prozessportal/anerkennung-von-pruefungsleistungen-im-ausland-learning-agreement/#collapse_0
https://www.im.rw.fau.de/international-relations/learning-agreements/

